








   MCBJO P11240.1C

SAMPLE REQUEST FOR DUPLICATE PERMIT

ACTIVE DUTY MILITARY

From:
Commanding Officer

To:
Safety Director, Marine Corps Base, Camp Smedley D. Butler

Subj:
DUPLICATE LICENSE; CASE OF …….

Ref:
(a) MCBJO P11240.1C

1.  Per the reference, (Rank) (Name), license is not currently under suspension, revocation, or being withheld for administrative reasons.  The license was (washed/stolen/lost, etc…).  (Rank) (Name) is authorized to receive a duplicate license.

2.  Point of contact in this matter is Sergeant Major Marine at 645-0000.

I. M. COMMANDER

NOTE:  E-6 and above may generate their own letter.  E-5 and below must have a letter from the Battalion/Squadron Commanding Officer.

